November 24, 2009
To Whom It May Concern:
Re:
GROUP NAME: Company Name
POLICY NO. 

Notice of Authorization and Appointment
Effective 24 November 2009, I would like to appoint Advisor to act as the sole Agent of Record for our Employee Benefits Program. 
Present insurers are hereby requested to release all pertinent information (i.e. policies, monthly billing rates, and claims experience, related financial statements), for the past three (3) complete policy years and the current policy year.

In view of the foregoing, Advisor is authorized to:

1. Review our requirements for Employee Benefits Plans

2. Prepare specifications for submission to insurers

3. Obtain quotations from interested insurers

4. Analyze these quotations and make recommendations, to transact any resulting business with appropriate insurers and receive any commissions payable.
All data and/or documents obtained by Advisor with respect to our Company will be kept in the strictest confidence.

The appointment will remain in force unless cancelled in writing.

Sincerely,

